[bookmark: attorney_client_retainer_agreement]Attorney-Client Retainer Agreement
Template — customize all bracketed fields and review with licensed counsel before use.
Attorney Review Required. This template is provided by ProperFile for general informational purposes only and does not constitute legal advice. Laws governing attorney-client agreements, fee arrangements, and trust accounting vary by state and practice area. Have a licensed attorney in your jurisdiction review and customize this agreement — including compliance with your state's Rules of Professional Conduct — before using it with any client.
This Retainer Agreement ("Agreement") is entered into as of [Date], by and between [Law Firm Name] ("Attorney" or "Firm") and [Client Name] ("Client").
[bookmark: _1_scope_of_representation]1. Scope of Representation
Attorney agrees to represent Client in connection with: [describe matter — e.g., "the negotiation and drafting of a commercial lease agreement" or "representation in the matter of Smith v. Jones, Case No. 12345"].
This Agreement does not cover any other legal matter unless the parties agree in writing to expand the scope of representation.
[bookmark: _2_fees_and_billing]2. Fees and Billing
[Select and complete the applicable fee structure:]
· Hourly Rate: Client agrees to pay Attorney at the rate of [Amount] per hour for paralegal or associate time, billed in increments of [e.g., one-tenth of an hour].
· Flat Fee: Client agrees to pay a flat fee of $[Amount] for the scope of services described in Section 1.
· Contingency Fee: Attorney's fee shall be [Percentage]% of any recovery obtained, whether by settlement, judgment, or otherwise, subject to the requirements of [applicable state rule].
[bookmark: _3_retainer_advance_deposit]3. Retainer / Advance Deposit
Client shall pay an initial retainer of [Threshold].
[bookmark: _4_costs_and_expenses]4. Costs and Expenses
In addition to fees, Client is responsible for costs advanced by Attorney on Client's behalf, including but not limited to filing fees, service of process, expert witness fees, deposition transcripts, and postage. Attorney will seek Client's approval before incurring any single cost exceeding $[Amount].
[bookmark: _5_client_responsibilities]5. Client Responsibilities
Client agrees to: (a) provide complete and accurate information relevant to the matter; (b) respond promptly to Attorney's requests for information or documents; (c) keep Attorney informed of any change in contact information; and (d) pay all invoices within [e.g., 30 days] of the invoice date.
[bookmark: _6_termination]6. Termination
Either party may terminate this Agreement at any time upon written notice, subject to Attorney's obligation to take reasonable steps to protect Client's interests, including giving notice, allowing time for substitution of counsel, and returning Client's file and any unearned portion of fees paid in advance.
[bookmark: _7_no_guarantee_of_outcome]7. No Guarantee of Outcome
Client acknowledges that Attorney has made no promise or guarantee regarding the outcome of the matter. Any comments about the potential result are expressions of opinion only.
[bookmark: _8_communication]8. Communication
Attorney will communicate with Client primarily via [email / phone / client portal] and will provide reasonable updates on the status of the matter.
[bookmark: _9_governing_law]9. Governing Law
This Agreement shall be governed by the laws of the State of [State].

Client Signature: _______________________________ Date: ___________
Attorney Signature: _______________________________ Date: ___________
