[bookmark: flat_fee_legal_services_agreement]Flat Fee Legal Services Agreement
Template — customize all bracketed fields and review with licensed counsel before use.
Attorney Review Required. This template is provided by ProperFile for general informational purposes only and does not constitute legal advice. Flat-fee arrangements are subject to your jurisdiction's Rules of Professional Conduct, including rules on fee reasonableness, trust accounting, and "true retainer" treatment. Have a licensed attorney in your jurisdiction review this agreement before use.
This Flat Fee Legal Services Agreement ("Agreement") is entered into as of [Date], by and between [Law Firm Name] ("Attorney") and [Client Name] ("Client").
[bookmark: _1_scope_of_services_included]1. Scope of Services Included
Attorney agrees to perform the following services for a flat fee, as described below:
[Describe scope in detail — e.g., "Preparation and filing of an uncontested divorce petition, including one court appearance, and all related filings through entry of final judgment."]
The following services are included in the flat fee:
· [Service item 1 — e.g., "Initial consultation and case evaluation"]
· [Service item 2 — e.g., "Drafting and filing of all standard pleadings"]
· [Service item 3 — e.g., "Up to one court appearance"]
· [Service item 4]
[bookmark: _2_services_not_included]2. Services Not Included
The following are outside the scope of this flat fee and will be billed separately at Attorney's hourly rate of $[Amount] per hour, or under a separate agreement:
· Appeals of any decision or order
· Contested proceedings beyond [e.g., one hearing]
· Additional court appearances beyond those listed in Section 1
· [Other exclusions specific to this matter]
[bookmark: _3_flat_fee_amount_and_payment_schedule]3. Flat Fee Amount and Payment Schedule
Total Flat Fee: $[Amount]
Payment schedule:
	Milestone
	Amount Due

	Upon signing this Agreement
	$[Amount]

	[Milestone 2 — e.g., "Upon filing"]
	$[Amount]

	[Milestone 3 — e.g., "Upon completion"]
	$[Amount]


[bookmark: _4_treatment_of_fee_trust_account]4. Treatment of Fee / Trust Account
[Select the applicable provision based on your jurisdiction's rules:]
· Fees paid under this Agreement will be deposited into Attorney's client trust account and withdrawn as earned under the payment schedule above; or
· This is a "true retainer" / flat fee earned upon receipt as permitted under [applicable state rule], and will be deposited into Attorney's general operating account.
[bookmark: _5_costs_and_expenses]5. Costs and Expenses
Court filing fees, service of process fees, and other third-party costs are not included in the flat fee and will be billed separately or paid directly by Client.
[bookmark: _6_refunds]6. Refunds
If Client terminates the representation before the scope of services is complete, Attorney will refund the unearned portion of the flat fee, calculated based on [the work performed to date at Attorney's standard hourly rate / a pro-rata basis], consistent with applicable Rules of Professional Conduct.
[bookmark: _7_no_guarantee_of_outcome]7. No Guarantee of Outcome
Client acknowledges that Attorney has made no promise or guarantee regarding the outcome of the matter.
[bookmark: _8_governing_law]8. Governing Law
This Agreement shall be governed by the laws of the State of [State].

Client Signature: _______________________________ Date: ___________
Attorney Signature: _______________________________ Date: ___________
